HYTHE (SOUTHAMPTON) SAILING CLUB


Committee Tasks

Social Secretary
Description:

This is normally a Main Committee position with re-election after the first year, usually unopposed.  Reporting is to the Vice Commodore.  The normal qualification is to have a general interest in the social activities of the Club, or organising other social activities, and may have held a position on the Main Committee or Social Sub Committee.
Purpose:

To assist in the successful running of social activities of the Club, both at the Club and at times away from the Club, to include helping to ensure that any longer-term social aims of the Club are met.  To gain valuable knowledge on part of the Club activities, for a possible position as a Flag Officer.

Main Tasks:

Organising Events:

Organises a variety social events for the club members, such as dances, dinners, wine tasting evenings and quiz evenings etc;

To be available and sociable to all members on a regular basis;
Ensures any catering with the Galley for these events is organised and there is staff available for the bar;
Where necessary, applies for events licence (liaising with the Club’s Hon. Secretary) from the Council, (the Club is allowed 10 dance nights per year);

To help organise the design and purchases of Club regalia;
Hire of Club House:

Deal with members requests for the hire of the Club House, if and when the main room is available and inform the bar and catering staff of any dates that have been booked.
Newletter/Web page:
Keep members informed of events via the Newsletter and web page and posters within the Club;

Committee Tasks

Social Secretary
Cont.

Meetings:

Attend the Social Sub-Committee meetings with Sub-Committee members and ensures minutes are taken.

Budget:

Keep up to date accounts on all events, and hall bookings, where applicable, to help prepare next year’s budget;
To hold a small amount of petty cash (up to the value of £500) so that Sub Committee members do not go out of pocket when purchasing necessary items and to keep an account of minor expenses;
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