How to update the calendar for Hythe Sailing Club web site

1. Goto the web site main page

2. Click on the Calendar
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Club '

Racing A family cruising and racing club ...
Hythe {(Southampton) Sailing Club
T Hythe Sailing Club is situated on the edge of Sauthampton Yater, south of the city of Southamptan. Shore Road
The club offers a variety of support for sailing activities, from dingky training and racing through to Hy‘the
cruiser rallies to other clubs.
Social Programme $045 6DF
The club was farmed in 1957 on the site of a local hotel. The club moved to its present site in 1963 Telephone: (023) 8084 6563
c o and occupied a single-story wooden building far 30 vears. In 1891, the Club decided to build a new
AlilHieSEE [ clubhouse which was oceupied in 1993,
For Sale Items The club provides a range of sailing activities for both dinghy and cruiser sailors. These include The Club Photo album
regular races and rallies, social events and training. The club has excellent facilities including a har ﬁ Click here for more details

and galley with panoramic views over Southampton Water.
General Information

UPDATE YOUR SKILLS

Application Forms

New RYA courses are available
at the club this Autumn/Winter.
Useful links Click here

Mew mernbers are always welcorme, For membership enquities please contactthe club on the phone nurmber above, or please click here 1o make contact by ermail

Last changes made on 10th October 2005 (new training courses)
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3. Look at the bottom of the page. It might read
Current user: Public Access (Login)
4. Click on the word “Login”
5. On the next page type in the username and password I have given you.
6. Click on the “Login” button
7. You are now shown “your” calendar
8. Move around the dates until you find the one that you wish to update. The easiest thing I have

found is to move to the bottom of the first page and look on the left. There is a list of months that
you can select next to the word “Month:”. Choose your month and press “Go”



9. Find the date on which you wish to add the calendar entry. On the particular date notice that
there is a small plus (+) sign in a grey circle.
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10. Click on the plus sign to add a calendar entry on that date.

11. When you click on the plus then a new page is shown in which you can type the details for the
calendar entry.

12. Type in the brief description. It is important you keep it brief. Type a longer description in the
“Full description” field.

13. Next to the word “Untimed Event” is a small arrow. Click on this and select the words “Timed
Event” from the list that you are shown.

14. Type in the time of the event, and select AM or PM

15. Make sure the duration remains 0 hours and 0 minutes.

16. Make sure the setting next to the word Access: is “Public”

17. Press SAVE

18. Note that when you look at the calendar you will see two entries for the event. This is because
you are seeing the entry for yourself and also the entry for the Public. Press the (Logout) word at

the bottom of the page and then “Public access to the calendar” and you will see what other
members of the club can see.



